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Previous or present employment information:
Job-















Reason for leaving











Job-














Reason for leaving












Job-














Reason for leaving











Skills / certifications:
Computer--
 Word












Excel 













Internet














Keyboard typing












Other












Licenses / certifications











Military service












Restrictions:

Transportation












Driver’s license












Physical limitations

























Child care













Doctor’s care












Job Search priorities:
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Appointments

	Date
	Email
	Phone
	Cancel / no show

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Checklist:

_____create  email account



_____establish internet access

__________________________


________________________

_____job search sites list



_____computer literacy classes

_____CCAC booklet




_____resume status ____cover letter

_____resources list:






__Clothing


__Education/training

__Financial Literacy


__Computer Skills
__Housing



__Transportation

__Disability


__Criminal Record

__Child Care

__AARP Senior Employment

_____referral for other services


_____interview practice
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