JOB SEARCH AND RESUME RESOURCES

Resume Help Websites:

· Onet Center (http://online.onetcenter.org) –This website will help you describe the tasks that you performed in each of your positions so that you can highlight all of your skills.  Type your job title in the “Find Occupations” box and hit search.  Select the title that is closest to yours and read the descriptions of the tasks involved.  Choose which tasks you performed from the list and reword them to include in your resume.
Job Search and Resume Prep Assistance:

· Careerlink –offers periodic workshops on resume prep, online job search, and other topics.  (see attached handout for locations and contact information).
· Career Development Center (http://www.careerdevelopmentcenter.org ) –resources, workshops, job search assistance.  Free to those to qualify; otherwise priced on a sliding scale based on income.
· Priority Two (www.ptwo.org) –Christian-based workshops on resumes, interviewing, networking, and job search.
· Urban League (www.ulpgh.org) –Services include career counseling, resume prep, interview skills, and job placement assistance.
· AARP (www.aarpworksearch.org/pages/SCSEP.aspx) –job search assistance for people 55+.  Offers resume preparation and an on-the-job training program for skill building.
· Lifeswork (www.lifesworkwpa.org) –Employment and resume help for people with disabilities or at-risk youth.
· Goodwill (http://www.goodwillswpa.org/) –Job search, job placement, and job training services.
How to get your resume into employers’ hands:

· Do a mail blitz to companies that you want to work for, then call to follow up.

· Submit your resume for a specific job opening or posting with a cover letter.
· Post your resume online where employers can find it (on monster.com, on linkedin.com, careerlink.com, etc.)
· Visit a company that you are interested in working for and see if you can submit a resume in person.
· Bring resumes with you everywhere and hand them to friends, family, co-workers, and neighbors who can be a networking resource for you. 
· Submit your resume to staffing and temp agencies that may be looking for someone with your qualifications to fill a position.

JOB SEARCH WEBSITES
Job Search Sites 

· Craigslist.com –is a great site for local job postings.  Find your city and click on “jobs.”
· Monster.com –search by location, keyword, or employer.  Can post your resume for employers.  Get email alerts when jobs become available in you area.
· Careerbuilder.com –search by location and keyword.  Can post your resume.  Get email alerts when jobs become available in your area.
· Indeed.com –meta-search engine that searches many of the major job search engines and may uncover jobs that you wouldn’t find posted on other sites.
· Hotjobs.com –search by keyword, location, and job category.  Many local newspapers post their help-wanted’s on this site.
· Simplyhired.com –search by keyword, location, and job category.  Search within a certain mile radius.  Rate the jobs you are interested in, create a job map, and research salaries.
· USAjobs.gov –find a government job on this site.  
· LinkUp.com –searches for jobs within company websites.
· Dice.com –finds only technology jobs.
· Americanjobs.com
· Jobing.com –searches local jobs
Pittsburgh Jobs
· Pittsburgh.careerweb.com
· Imaginemynewjob.com –search jobs within a 71 mile radius of Pittsburgh.
· CCACjobs.com –register online and search for jobs or internships for free.

· PGHgov.com –click on the “jobs” link to find a job working for the city of Pittsburgh

· 50statejobs.com –for jobs in PA

· Jobcircle.com –for technology jobs in the Mid-Atlantic region

· Pittsburgh-empolyment.com –find a local job.  Post your resume online.

· Pittsburgh.net –click on the “jobs” link.

· www.scsc.state.pa.us –PA State Council of Civil Service, find jobs working for the state of PA

· www.Pittsburghjobs.com 

· www.Careers.pghtech.org  –Technology jobs in Pittsburgh
· http://pittsburgh.localhires.com –Search for jobs or job fairs
WHERE TO LOOK FOR JOBS
Websites
· Job search websites (see attached handout).

· Company websites –brainstorm companies that you would like to work for, or browse the yellow pages for ideas of what companies are in your area and search for job postings or career links on their official websites

Newspapers   (check the help-wanted section as well as the newspaper’s website)
· Pittsburgh Pennysaver

· Pittsburgh Tribune-Review (www.pittsburghlive.com)
· Pittsburgh Post-Gazette (http://classified.post-gazette.com/jobs)
· Pitt News

· The Valley Herald

· Pittsburgh Business Times

Job Fairs

· employmentguide.com, click “job fairs”

· www.Nationalcareerfairs.com  
· Check in newspapers and on community bulletin boards

· Check the Career Development departments of CCAC and other local colleges.

Community Postings

· Check bulletin boards in churches, libraries, local government and services agencies, and grocery stores.
· Temp agencies and placement agencies
· Network with friends and family.  Call to see if they have heard of any job leads.  
· Join professional networking groups.  (see attached handout)
NETWORKING OPPORTUNITIES
· Business Networking Institute (www.bni.com) –Network with local business professionals.  Membership fee to join, but free to all job seekers while they are in transition.  Check website for chapter locations and times.
· Pennsylvania Professional Employment Network (http://www.papen.us) –Pittsburgh-based non-profit organization that helps job seekers network and advance their careers. The North Chapter meets Monday mornings at 9:00 AM at the Hampton Presbyterian Church, 2942 East Hardies Road, Gibsonia, PA 15044.
· Ingomar United Methodist “Seekers” (www.ingomarumc.org) –Job seekers gather to network, encourage, and share tips and job leads.  Group meets at the church every first and third Tuesday at 7:00PM.
· International Association of Business Communicators (http://pittsburgh.iabc.com) –offers job placement assistance, professional development programs, and networking opportunities for those in communications, marketing, public relations, or other related fields.  Six month trial is $25.
· Business Leads Exchange (http://www.blxnetworking.com) –Networking group that meets on the 4th Wednesday of every month from 11:30-1:30 at the Comfort Inn in Harmarville, PA.  Membership is free.
· Women’s Business Network (http://www.wbninc.com/index.php) –Networking group for professional women.  The North Hills Chapter meets the 2nd and 4th Friday of every month from 12:30-2:00 p.m. at Atria's on Route 8 in Gibsonia.  You can visit once for free, but there is a fee for membership.

· Pittsburgh Young Professionals (http://www.pyp.org/Home.asp) –Offers monthly social and networking events.  There is no age limit for this group.  Check out an event for free.  Yearly membership is $40.
· Toastmasters (http://www.hitresults.com/linksforspeakers.htm) –This group provides you with a safe and fun place to network and practice your communication skills.  Go to the above link to view the many times and locations available in the Pittsburgh area.  Visit a meeting for free.
Virtual Networking
· Netoworking Tips by phone (http://thelinksystem.com/2009/10/10/free-fridays-networking-tips) –You can call (712)432-1630 every Friday at 11:30AM for tips and training on how to network more effectively.  No need to register.  Just call the number and enter the access code (420322#) to join the conference call.
· Network Pittsburgh (http://www.networkpittsburgh.com) –online local networking site.  Read blogs and articles and chat with local business professionals and job seekers.
· LinkedIn (www.linkedin.com) –Create and post a professional profile, get job leads, and connect with potential employers.
· Twitter  (www.twitter.com) –Mini-blog site where you can follow people and topics related to your job search and connect with companies posting real time job leads.
· Facebook (www.facebook.com) –Create a profile that highlights your professional experience and skills.  Connect with friends, co-workers, and relatives in search of job leads.
PENNSYLVANIA CAREERLINK
www.careerlinkpittsburgh.com 

Job bank
· Careerlink provides access to the Commonwealth Workforce Development System.  To use this system you must register with Careerlink, either at one of their centers or online.
· The system gives you access to local job postings as well as an opportunity to post your resume.  You can browse jobs or you can have the system find job matches for you based on your skills.
Workshops and Classes (check website for times and locations)
· basic computer skills (Microsoft Word, Excel, Powerpoint)



· career choice

· financial aid for students

· how to get a job with a criminal record

· interview skills

· resume prep

· job search skills

· jobs for veterans

· how to apply to jobs online

· how to network

· how to take the civil service exams

Full Service Centers
Allegheny West
Robinson Plaza Two
Suite 410
Pittsburgh, PA 15205
412-809-3500
TTY: 412-809-3502 

Fax: 412-809-3510 
Downtown Pittsburgh
425 6th Avenue, 22nd Floor
Regional Enterprise Tower
Pittsburgh, PA 15219
412-552-7100
TTY: 412-552-7044

 Allegheny East
2040 Ardmore Boulevard
Pittsburgh, PA 15221
412-436-2225
TTY: 412-271-4217
Fax: 412-436-2133 
