Employment/Computer Coach Name: __________________________________________
	Date
	Client Name
	Place
	Service
	UNE or UND
	Hours
	Job Code
	Comments

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Place Codes:


CS-Community 


AP – NHCO Allison Park


MV – NHCO Millvale


NB – NHCO North Boroughs


T – Telephone


EM – Email





Service Codes:


FA – general


RE – resume


MI – mock interview


JF – job fair


JR – job referral


COMPC – Computer class





UNE/UND:


UNE – Unemployed


UND – Under-employed


Job Code:


18 – Employment        coach


20 – Computer coach








Shaded column is for office use only. Please do not change. For data entry volunteers, all codes are ES.











